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Course Description
The course provides the ability to design and produce various types of
documents (e.g. correspondence, reports and proposals) common to the
workplace. Students are required to plan and give persuasive presentations
and oral reports to selected audiences as well as to prepare visual and
graphic material for oral and written messages. Group work and group
presentations are also emphasised. Assessment: oral and written exams and
presentations, final paper.
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English

Host Institution Course Number
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